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• An amendment to the grant agreement is necessary to change the terms
& conditions and annexes of a GA.

• The amended provisions become an integral part of the GA. All other
provisions remain unchanged and have full effect.

Article 39.1 GA  Conditions: The Agreement may be amended, unless
the amendment entails changes which would call into question the
decision awarding the grant or breach the principle of equal treatment of
applicants;

Article 39.2 GA Procedure;

General rules
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Who

• An amendment can be requested by the coordinator of the 
Consortium (on behalf of the other beneficiaries) or initiated by 
the Commission (ex. to correct an error made in the GA)

When

• Before the end of the project, with some exceptions such as the 
change of bank account or a change of the beneficiary receiving 
the final payment amount

How
• In the New Funding + Tender Portal (FTP), formerly Participant 

Portal

• Sign, submit, countersign electronically

General conditions 
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Grant 
Agreement

Final 
Report 

End EligibilityStart 
Eligibility

A M E N D M E N T S

Project Life Cycle

When can an amendment 
be requested
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When is an amendment 
necessary?

Additional subcontracting

Termination, addition or replacement of a 
beneficiary (or coordinator)

Budget transfer of more than 20 % of the total 
costs (Art. 4.2 GA)

Change in work packages and deliverables 
(changes to Annex 1 of GA)

Transfer of actions between beneficiaries

Change of the bank account
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• Change of address of a beneficiary or coordinator;

• Change in the name of the bank or in the address of the branch where the
coordinator has an account;

• Change of VAT number etc.

This kind of changes are:

 introduced by the LEAR of the beneficiary concerned via the Funding and
Tender Portal (My organisation - Modify), as a so-called “Information
procedure”

When amendments are 
NOT necessary?
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Request for 
amendment

1. Launch the amendment request in the FTP

(Pre-requisite: GA signed by the EU)

2. Compose the amendment
 3 documents will be generated automatically: 

Amendment Request Letter

Amendment Core Letter 

Grant Agreement Data Sheet

3. Consultation of the EU Project Officer

(an “unofficial” review by the PO is strongly recommended);

4. Sign & Submit the amendment request to EC

Admissibility checks/Assessment  E-Signature or rejection
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The New Funding and Tender Portal
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
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Step 1

(3)

LAUNCH THE AMENDMENT

XXXX

1 My Project(s)
2 Actions
3 Manage Projects
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(4)

XXXXX

Step 1 LAUNCH THE AMENDMENT
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5) Wait until you receive a notification telling you that your 
session is open;

6) Click on the link “My Project”

(6)

Step 1 LAUNCH THE AMENDMENT
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7) Click on “Amendment preparation”

(7)

XXXXXXXXXXXX

XXXXXX

XXXXXXXXXXX

Step 1 LAUNCH THE AMENDMENT
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Step 2 Edit full amendment data 
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Step 2 Edit full amendment data 

Partner 1 

Partner 1 

Partner 2 

Partner 1 

Partner 3 

Partner 1 

Partner 1 

Partner 3 

Partner 2 

Partner 1 

Partner 1 

Partner 1 

Partner 1 

Partner 1 

Partner 1 
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Step 2 Amendment clauses automatically 
selected
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Step 3 Consult the Project Officer

Consortium can ask 
the EU Officer to 

"unofficially" review 
the amendment 

(strongly 
recommended) The 

PO is notified
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Step 4 SIGN & 
SUBMIT

Data locked 
for review 
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Signature by PLSIGNStep 4 SIGN & 
SUBMIT
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Step 2

1) After having received the notification that your session is open, click on the Amendment preparation
and access “Amendment information” tab to add the justification which will be included in the
Request Letter;

2) Most clauses will be automatically selected based on modified data. In some rare cases, the project
officer needs to tick first if there are changes in Annex 1 or 2.

3) Amend the relevant data by clicking in one of the tabs (such as “Beneficiaries”, “General information”,
“Financial Information”, “Work packages” , “Deliverables”, “Risks”);

4) Upload annexes & relevant supporting documents (depending on the type of amendment – eg
withdrawal and/or addition of one beneficiary);

5) If there are changes which require modifications in annex 1 part B, do not forget to note these changes
in the “History of Changes” and upload the modified part B as a pdf file.

6) Make sure the necessary validations are complete (e.g. validation of a new legal entity or bank
account);

7) If you click on the “Amendment information” tab and then on “documents”, you will find the
amendment core, the amendment request letter and the GA data sheet which are automatically
generated;

8) You can check all the amendments in the “Project summary” tab.

To sum up
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• The Commission can accept or reject the request within 45 days (only
exceptionally extended);

• The Commission may also request additional information/documents,
which must not change the amendment itself you must upload request
information within 15 days or rejection;

• Tacit rejection if no reaction within 45 days deadline.

EC assessment
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Cancellation/withdrawal/
rejection

You can cancel your amendment request at any time before
signature by the EC.

If the EC rejects your amendment you

- either receive a rejection letter or

- you can withdraw your amendment request

You can always re-introduce your amendment request based on the 
previously introduced changes. They are not lost. Use your original 
Request ID.

Request ID: AMD-xxxxxx (project number)-x
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Cancelation/
withdrawal
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• The amendment is legally binding and becomes an integral part of the grant
agreement;

• An amendment proposed by a consortium enters into force on the day the Commission
signs it;

• Alternatively, it takes effect either on a specific date agreed by the parties or on the
date it enters into force (only exceptionally retroactively);

• If a request involves more than one change, these can take effect on different dates;
e.g. the withdrawal of a beneficiary takes effect the day after the coordinating
beneficiary has submitted the amendment request and the other changes take effect at
the date of the signature;

• It may affect the eligibility of costs.

Entry into force
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LAUNCH & 
COMPOSE

Review the  
request

Admissibility
Check

Assessment

Lock

Signed
Amendment

Visas 
+ 

Sign

Receive
Documents

CONSORTIUM EC OFFICERS

Ask for 
additional

information

45 days
clock

Reset 
45 

days

Cancel 
the

amendment

Withdraw
the 

amendment

Upload/Send
documents

Warning: the PO 
cannot change the 
amendment at this

stage!

REMINDER:
ALWAYS CONSULT 

the
Project Officer
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H2020 Online Manual: http://ec.europa.eu/research/participants/docs/h2020-
funding-guide/grants/grant-management/amendments_en.htm

Practical assistance
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Thank you for your attention


